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Incomplete or insufficient 

 

Certificate of Approval Process 

Pre-Application Conference w/ Historic 
Preservation Planner 

Please call 904.310.3480 for appointment 

Applicant submits application materials and 
applicable fee 

(Refer to submission deadlines and fee schedule) 
 

Staff Reviews Application 

Board Approval Required Staff Approval Required 

Property is posted no less than ten 
(10) days 

Written Decision Issued 

Historic District Council Meeting 
3rd Thursday of each month 5PM  
City Hall Commission Chambers 

204 Ash Street 

Grant COA with or without 
conditions 

Deny COA 
Continue COA for additional 

information 

Written decision issued 

COAs may be appealed to City Commission  
(LDC 8.03.09)  

 Variances may be appealed to a court of record.  
(LDC 10.02.04(D)) 

Appeals must be submitted within 30 days. 

Application for Building Permits 
may be made 

Affirm  Amend  Reverse  
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